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Reportable Events, and Closeout 

Reports



Submitting an Amendment, Continuing Review, 
Reportable Event, or Closeout Report

A study must have been 
previously approved in the e-
IRB system to enter an 
Amendment, Continuing 
Review, Reportable Event, or 
Closeout Report.

Selecting IRB Studies.



Submitting an Amendment, Continuing Review, 
Reportable Event, or Closeout Report

Select “Approved CPHS” tab 
and then the Study you wish to 
edit.



Submitting an Amendment, Continuing Review, 
Reportable Event, or Closeout Report

Select the type of Project you 
wish to add.

You will only be allowed to 
submit one project type.

If a project is pending approval 
and you wish to make a 
change, you must either edit 
the current project or withdraw 
it, make changes and then 
resubmit. 



Amendment

Chose Amendment on the 
approved study page.  

Select Amendment again and 
then select continue.  (This 
action may take a few 
minutes.)



Select the type of Amendment

Select the type of Amendment 
and verify the study 
information.



Make the changes you wish to make to the 
study

Please select the smart form 
link and make any required 
changes.  
You do not have to finish at one 
time.  You will be allowed to 
edit your study until it is 
submitted. 
Make your current changes in 
red font; change any previously 
approved version red font to 
black.



Make the changes you wish to make to the 
protocol or amendment forms

Selecting Edit Modified Study 
or Edit Amendment.



Submit Amendment

Select Submit Amendment 
when changes are complete. 
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